




















EVENT: Let Us Worship: Revive in 25 Event Date: August 24, 2025

Complete? Permit Requirement Due Date Description/Notes/Links
Confirmed PRC Booking ASAP Park

https://www.abbotsford.ca/form/outdoor-special-event-permit

Attach the following: Event Agenda/Timelines, Event 
Notification Letter/Poster, Certificate of Insurance, Site Map, 
Safety Plan, Waste Management/Sustainability Plan, Parking 
Plan

Special Event Permit Application Fee
Upon Reciept of 

Invoice

Invoice to be emailed after permit application is received.
*Events with 200-499 people are $100
*Events with 500-999 people are $150
*Events with 1000 or more people are $200
*Events with alcohol are $250
*Events under 200 people do not require a permit but need to 
follow City Bylaws and may require other permits or approvals 
for public safety

Site Map(s) - attach with permit 
application

May 26, 2025

Include the location of stages, temporary seating, washrooms, 
tents, first aid, lost child, temporary fencing, vendor/sponsor 
booths, food and beverage vendors, city power requests, city 
water access requests, emergency access routes, entry/exits, 
ticketing booths, handwash stations, garbage and recycling 
bins, parking

Safety Plan - attach with permit 
application if ready

May 26, 2025

A safety plan should include what your plan is for first aid, lost 
child/person/item, outdoor cooking safety, inclement weather 
and what you will do incase of a fire, police/security incident, 
evacuation or any other type of safety incident that could take 
place based on the scope and scale of your event. The BC 
Major Planned Events Guidelines is a resource you can 
reference to help create your plan.

Event Notification Letter May 26, 2025
Please provide a copy of your event notification letter. It is your 
responsibility to notify the neighbourhood atleast 3 days in 
advance of your event that it is taking place.

Certificate of Insurance - attach with 
permit application if ready

May 26, 2025

Commercial General Liability insurance in the amount of:
$5,000,000 minimum, per occurrence, or such higher amount 
as the City Manager may deem necessary or advisable, where 
the Site comprises or includes a Highway;

(b)that includes a cross liability clause;
(c)that includes the City of Abbotsford as a named insured;
(d)that includes Abbotsford School District as named insured 
where the Site is owned or occupied by the School District; and
(e)that provides the City a minimum of 30 days prior written 
notice of cancellation or material change.

and includes all private parking lots as additional insured
insurance submitted but is expired and doesn' t list the COA as additional insured

Permission from Private Parking Lots May 26, 2025
Use of private parking lots requires permission in advance. 
Please provide email or letters for proof of permission for each 
private lot you plan to use. parking plan submitted- however need to know what schools and a copy of their booking/ contract

Portable Washrooms Contract May 26, 2025
Please provide copy of your washroom contract to include how 
many portable washrooms, delivery and take down and 
location. 

will have portable wash         

Drone Use Prior to event Must follow Transport Canada Regulations

Business Licenses Prior to event
Please ensure all vendors selling items have Abbotsford Business 
Licenses.

EVENT ORGANIZER PERMIT REQUIREMENTS CHECKLIST

RESPONSIBILITY OF EVENT ORGANIZER - NOT REQUIRED TO SUBMIT TO CITY

Special Event Permit Application May 26, 2025




